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MEMORANDUM FOR: Members of the OIR Education Commlties

SUBJECT : Scheduled Meeting

1. A meeiing of the QTR Ecducation Committee will be held on 29

ber 1960 at 1300 hours in the OTH Conference Room, Building

25X1A6a W&s this is the first meeting for the new "academic year" your
aittendance is desired. In catse you canuot atiend this meeting it is
requested that you coniaci the writer and suggest an alternate,

2. The purpose of the September meeting will be to consider the
Final Course Report formatl and procedure. Will you please accurnulate
pertinent information on this Report as applicable and needed by vour
School and be prepared to suggest an appropriate standard format and
procedure to be recommended o DIRH, :

3. All the material for the Insiructor Handbook 1z in, and editorial
work is proceeding asg rapidly as possible.

4, The Training Report materlal was approved in June by the DIR
with modifications {shortening) to the instructions and proposed Notice.
1t is now being coordinated vrith the Scheol and Stafl Chiefs.

5. Another possible sgenda item will be the conirol and distribution
of written training materials produced by OIR.
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